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1. Object 

This document contains a brief guide, instructions or user manual for Pre-Flight Information querying, creating 
and checking ICARO system Flight Plan via Internet: https://notampib.enaire.es/icaro. 

2. Introduction 

ENAIRE, through its website (https://notampib.enaire.es/icaro) and using the ICARO system (Integrated 
COM/AIS/AIP & Reporting Office Automated System), makes available to the aeronautical users: 

• NOTAM information in Pre-flight Information Bulletins (PIB) and NOTAM query windows. 

• Weather Information. 

• Online flight plan presentation and check. 

You can access to this page through the user self-registration with user ID and password. 

A NOTAM is a message with information about the establishment, condition or change in any aeronautical facility, 
service, procedure or hazard, which appropriate knowledge is essential for systems, equipment and personnel 
responsible for flight operations. 

Flight Plan contains information about the planned flight or a certain part of it, which has to be supplied to the 
air traffic service offices in a flight plan form. 

The term “flight plan” applies, as appropriate, to full information about all the concepts contained in the flight 
plan description, which includes the entire route of a flight, or limited information required to obtain permission 
for a secondary part of a flight, for example, if you want to cross an airway, take off from a controlled aerodrome 
or landing on it. For further information please refer (AIP, ENR 1.10-1). 

3.  Pre-flight information access via ICARO system 

3.1. Access to main menu window 

NOTAM, meteorological and Flight Plan information/submission will be available from the main Menu window, 
accessible by the link https://notampib.enaire.es/icaro  

https://notampib.enaire.es/icaro
https://notampib.enaire.es/icaro
https://notampib.enaire.es/icaro
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The first time you access the system, you must register as a new user. The data that must be necessarily entered 
to register as a new user are: User, Password and writing the validation image. The full name and selecting 
question and answer, serve to facilitate recovery or password changing if necessary. 

 

In successive accesses you must enter User and Password. 



Code: SGAMU1644I.300 
Elaborated: 20/11/17 

Page: 6/39 

ICARO User Guide for pre-flight information querying, Flight Plan submission and querying 
via internet  

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current 
version at the ENAIRE Document Management. 

 

After the user and password data entering, you will be able to access to the pre-flight information Bulletins, 
Meteorological and Aeronautical information querying, but you won’t have access to the functionality that allows 
you to present flight plans. To access this functionality, you must request permission as described in Chapter 
3.5.1 Internet FP request (access to Chapter 3.5.1 Internet FPL request) 

After entering the credentials, the main menu window appears with these submenus: AIS/, IPIB/, FPL/ and MET.  

In this window you can select language, English or Spanish. 
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Clicking on the ICARO logo, from any window, you will access to the Main Menu window, from which the different 
available functions are presented.  

3.2. IPIB – NOTAM information in PIB format 

This option allows you to access NOTAM information in PIB format. Two actions are required to obtain NOTAM 
information in PIB format (Preflight Information Bulletin): first of all, requesting the desired information through 
the options “Bulletin Request” and, on the other hand, accessing to the obtained information for viewing and/or 
printing “Requested Bulletins”. 

3.2.1. NOTAM information request in PIB format 

Accessing this option “Bulletin Request” a window in which the user will complete the filters according to 
the desired information appears. Different tabs allow applying different types of available bulletins: 
Aerodrome, Area, Route or Meteorological.  
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After editing the filters with the desired information, press the “Accept” button to generate the 
corresponding bulletin. A window with the identifier of the requested bulletin will be displayed. To view the 
bulletin you must access the “Requested Bulletin” option. 

 

In the area Bulletin, when clicking the corresponding tab, three tabs appear with three possible area 
information bulletins: country area, FIR area or user-defined area. 

IPIB area or user-defined area, you may request a bulletin about a previously stored area using the drop-
down area, where you can select the area which bulletin you want or you can define this area with this 

button that allows direct access to the IPIB Area Management screen in which you can define the 
area. 

In the route bulletin, when clicking the corresponding tab, three sub-tabs appear with three possible route 
information bulletins: proposed route, manual route, Flight Id (in this case, the user enters a valid flight Id 
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and the system produces a bulletin including all NOTAM involved according to EOBT, aerodromes and 
calculated FIRs for the flight route. 

3.2.1.a. IPIB Templates 
After generating a successful Bulletin request, it presents the possibility of storing this request as a 
template for future uses to the user. This functionality is useful for users who regularly perform the 
same type of request for specific needs. 

 

To save a request as a template you must follow the steps outlined below: 
• First, tick the enabled check-box. 
• Enter the desired name for the template. 
• Select, from the drop, the required visibility. 

 “User”, if you decide that the template is only accessible by the user who 
created it. 

 “Group”, if you decide to allow using the template to other users. 

 

To use a previously saved template you must open de IPIB Templates screen, accessible from Bulletins 
Request, clicking the icon located at the right top. 
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By clicking on the chosen template, the corresponding filters (editable mode) will be loaded into the 
Bulletins Request HMI and you can continue with the application process faster. 

From this IPIB Templates screen, template deleting is also allowed, as well as obtaining a pdf file with 
the entire list of available records that are visible. 
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3.2.2. Requested Bulletins.  

Requested Bulletins option allows viewing and printing the results of the generated in the previous 
section. The user will complete date filters according to the desired information and will click on the 
“Accept” button to obtain the list of generated bulletins. 
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By clicking on the selected item, the bulletin is displayed in pdf format. The displayed bulletin content is 
static and corresponding to the state of the information on the date in which the bulletin is generated, it 
is not updated in different future queries.  
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3.2.3. IPIB areas management 

There is an additional screen named IPIB areas management. This screen allows user to define an area or 
zone of interest which may be requested its Aeronautical Information Bulletin later. 

User-defined area is understood as a portion of closed space defined by the user based at least in 3 
geographical coordinates or centre and radius, on which information Bulletin will be requested. 

From the IPIB areas management screen, creating , editing and deleting  IPIB areas used in this 
type of Area Bulletins is managed. It is called “IPIB Area” to the geographical areas defined by the user 
depending on coordinates or geographical reference in order to identify the area of interest to the 
aeronautical information search, limiting it to targeted and customized portions of airspace IPIB. 
Aeronautical Information provided for a IPIB Area Bulletin IPIB will be the one whose NOTAM geographical 
reference cuts to the IPIB Area geography in any point and NOTAM FIR match with the FIR or FIRs in which 
the defined IPIB area falls. 

To create a new IPIB area you must enter the name which will identify it, coordinates (Polygonal or Circular) 
which form or define the geography area and the visibility allowed, that is, if we want this area is exclusively 
used by its creator or if we want that another user can use it. 

Depending on the visibility that user assigns creating an area, it will appear only available for himself if 
selected visibility is (USER) or for the whole group of users if selected visibility is (GROUP). Only the user 
who created the area can change its definition. There may be areas whose visibility is PUBLIC, that is, to all 
network users. These kinds of areas can be created only by ENAIRE personnel. 

The definition of a IPIB area is removed from the system if it is not used in any bulletin after a while. 
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3.3. AIS – NOTAM information query 

NOTAM information is also available in a non PIB format, adapted to the user needs by means of advanced 
filtering capabilities such as NOTAM number, dates, plain text, QCode, etc.  

3.3.1. Literal summaries 

In this menu you can review literal previously generated summaries or request a new literal summary. A 
literal summary consists of a list containing all valid NOTAM in force at the time of request for a country 
and series.  
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Spanish summaries (LEAN) are available in this menu. 

 

3.3.1.a. Request 

To request a new literal summary click on the icon  

The “AIS/Literal Summary Request” screen is displayed with all the default selected series. 

Select only the series of the desired literal summaries and click on “Accept”. 

 

A waiting message appears while the summary is generated. 
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After the generation finishes, the list will appear. It can be distinguished from other generated 
summaries by the generation date and the selected series. 

 

3.3.1.b. Request  
By clicking on the summary (one row) the content is displayed.  
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3.3.2. Request 

3.3.2.a. NOTAM request 
In the AIS menu you can access to the “NOTAM query” option, where the user can complete the filters 
according to the desired information. The possibility to make queries based on the different fields of 
NOTAM is offered. 
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After editing the filters press the “Accept” icon to display the query results. In the same window you 
can view the summary results of the requested information, which can be queried/printed in different 
formats: 

• Pdf report of the single element: by double clinking on the selected item, the bulletin in pdf 
format is displayed. 

• Pdf report corresponding to the summary shown on screen: by clicking the Summarized PDF 

icon  
• Pdf report with the content of elements corresponding to the summary shown on screen: by 

clicking the Entire PDF icon  

3.3.2.b. SNOWTAM Query 
From the AIS menu you can access to the option: “SNOWTAM Query”, where the user can complete the 
filters according to the desired information to obtain. 
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For example, if we introduce EN* (Norwegian aerodromes) in the aerodrome filter, the SNOWTAM of 
these aerodromes will appear: 
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3.4. MET- Meteorological information query 

From the MET menu you can access to the “MET Queries” option, where the user can complete the filters 
according to the desired information: by report type, location, validity or recording intervals. 

It also has a search for historical meteorological information which contains information from 2009 to the current 
date minus 20 days. 
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After editing the filters press the “Accept” icon to display the query results. In the same window you can view the 
summary results of the requested information, which can be queried/printed in different formats: 

• Pdf report of the single element: by clinking on the selected item, the content of the message is displayed 
in pdf format. 

• Pdf report corresponding to the summary shown on screen: by clicking the Summarized PDF icon  
• Pdf report with the content of elements corresponding to the summary shown on screen: by clicking the 

Entire PDF icon   

3.5. FPL – Internet flight plan 
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This menu facilitates displaying Flight Plan messages via Internet and reviewing flight plans created by the user. 
Each user has visibility on flight plans created by him, not those created by other users. 

The information flow is: 

 

• The user creates a FP message from internet that will be deposited in a special-box of the ARO office in 
the ADEP departure aerodrome. 

• An ARO operator accepts, rejects or sends the message to IFPS and when he or she performs any of 
these actions, the internet user can check the delivered message status or receives an e-mail with an 
attached file (pdf format) in which the acceptance or rejection of the message is indicated. No information 
mail is required, the user can choose not to receive mail, or mail may be delayed. The user should review 
the delivered FP from the “INTERNET REVIEW” menu. 
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• The user must consider that FPL messages must be accepted by IFPS. Until the IFPS accepts the FPL 
message, there will be no effective FP and the Flight Plan and/or associated messages will be in a 
“Processing” status. 

3.5.1. Internet FPL request 

In order to have enabled the creating and querying Internet FPL function, is essential to have a user in the 
ICARONET application and perform the Internet FPL request following the instructions displayed in the 
“Internet FPL request” menu. 

 

Complete and submit the internet FP request form. 

The request will be processed by the AIS Division personnel, which will send response to the e-mail 
provided by the applicant. Once the user has taken the necessary permissions, he/she can use the 
“INTERNET REVIEW” and “INTERNET MESSAGE CREATION” function. 

3.5.1.a. Generic users ICARO swing 
Those users who access with their own username and password (the user is the one who has registered 
in the system) to the ICARO SWING application, available in the ARO offices terminals for FP 
presentation, may also request FP online because those users are also valid as users of ICARONET 
(http://notampib.enaire.es/icaro). 

Generic users created (by the system administrator) for the FP presentation from the terminal of the 
ARO offices, user with which the application is left open in the terminals for the FP presentation 
(EXTERNAL LEXX example) are not enabled the Internet FP presentation. 

http://notampib.enaire.es/icaro
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3.5.2. Internet Flight Plan messages submission 

From this menu you can create the following flight plan messages: FPL, CHG, DLA y CNL. 

      

3.5.2.a. Creation templates 
For each type of message there is a creation template, following the ICAO format. The application 
performs some basic validations so messages fulfill the established format for each one. 
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FPL Template 
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CHG Template 
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DLA Template 

 

CNL Template 
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3.5.2.b. Overview of all creation screens 
• Editable fields 

Fields in which you can enter or edit values appear with white background. For example “ARCID”. 
Fields which can’t be edited appear with grey background. For example “Message Type”. 

 

• Failed fields 

Fields marked in pink have an error or require entering data. For example, the required ARCID field 
is empty in FPL, so the system marks this error in pink. 

 

The exact error is indicated by placing the cursor on the field, an explanatory window appears. For 
example, an error in box 10 “SSR Equipment”, in FPL creation. 

 

• Fields with default values 

Templates appear with the current day flight, this value can be modified. 

 

• Fields with help 

Some fields have help accessible by clicking on the lens icon. 
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For example, if you click on the lens in the communications equipment, a screen in which you can 
select the aircraft equipment appears. 

 

• Related fields 

The field with the icon  means that its value affects other fields. If you modify this value and 
click on this icon, the value of the related fields will be updated. (For example in the FPL the aircraft 
type is related to wake turbulence, speed and flight level). 

3.5.2.c.  FPL creation screen particularities 
• Departure (Item 13) 

In the FPL creation (Item 13) when the entered ADEP has more than one office that manages flight 
plans, a drop to indicate which office manages the FPL is enabled. This situation occurs in civil and 
military aerodromes, the military office often referred as “BASE”. Depending on the choice, the 
message will be deposited in the inbox of a particular office. 
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Most aerodromes only have assigned one office and automatically send messages without 
necessary choice. For example, a FPL with ADEP=LEMD is deposited into LEMD OFFICE 
automatically. 

 

• Precise identification of Receivers 

If you want that any particular addressee receives the FP, from these buttons you can add specific 
AFTN addresses or a clear text if you don’t know the AFTN address. 

 

• Route (Item 15) 

Help is available in this field to enter previous flight plans routes recorded in the system. There is 
also the possibility of introducing the route. 
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• Other Data (Item 18) 

There are some keys inside “Other Data” that are accessible by clicking the lens in “Additional Data”. 

 

Select the key and enter the value in the box, clicking on the + key and value are added. 

• Additional Information (Item 19). 

To add additional information, you must click on the tab 19, next to the 18 “Other information” and 
you must fill it with relevant information. 
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• Support for the FPL creation (FPL creation templates) 

The system allows user to reuse data of previously entered FP to create new FPL, in two ways: 

1. From the FPL creation 

From the FPL creation screen, there is an icon  which opens a window, from which 
you can select, by ARCID or REG, the last FP existing in the system with those data. 

 

After clicking “Accept”, an information window appears indicating if any FP has been found 
with these data. These data will be loaded except part of the additional information. It is 
necessary for the user to review the loaded information. 

 

2. From the FP query 
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You can reuse the same data to create a new FPL from the individual query of a FP. By 
clicking the “FPL” icon, a new FPL with existing data will be generated. 

 

 

By accepting, we will be redirected to the FPL creation window with the loaded data, except 
for some of the additional information. 

3.5.2.d. E-Mail 
After entering all the data into the template of any type of message, you have to click on the Accept 
button. 

   

A window asking the user to receive email confirmation of created message processing will appear. It 
is not obligatory to receive informative mail, this is left to the user’s choice. 

 

After clicking “Accept” or “Cancel” a warning screen will appear. This screen indicates “Message sent to 
the Internet FP input tray”, where it will be handled by an ARO operator. 
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If you have chosen not to receive e-mail, you will see the state of the presented FP from the “INTERNET 
REVIEW” menu. It is always recommended (with or without e-mail) check from this menu the state of 
the presented FP because it is faster and safer (an email can be slower because of problems with 
network or mail server). The action of ARO operator is immediately reflected in the FP and can be found 
from the “INTERNET REVIEW” menu. 

If you asked for confirmation e-mail, the user will receive an e-mail with an attached file in PDF format 
when the message is processed by ARO. In this PDF appears the following information: the created 
message, the user who submitted it, the ARO office who treated it and the response of ARO (accepted, 
rejected, sent to the IFPS).  

PDF emailed 
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When ACK or REJ from IFPS is received, the Internet user will also receive an informative e-mail. 

3.5.2.e. Maximum number of daily FPL 
The user has a maximum number of FPL daily messages that can create (programmable). When you 
exceed that number, the system will alert you with the following message: 

 

If the limit is exceeded and it is necessary to create more messages, you must contact ais@enaire.es 
indicating the need to increase the quota of FPL/Day. 

3.5.3. Internet query 

From this menu the user can view the FP or FP History presented by himself and those accepted by ARO.  

 

There are two query sub-menus: 
• “Query FP – FP History”. 
• “Historic Query FP – FP History”. 

The first is for querying FP relatively recent (last 20 days). 

“Historic” are flight plans whose EOBD is more than 20 days preceding the current date. 

mailto:ais@enaire.es
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3.5.3.a. Query filters 

 

To limit the results of the query there are search filters: (ARCID, ADEP, ADES, ALTN, REG, flight day).  

You can fill one or none of these filters considering that the FP that comply all completed fields will 
appear in the FP results.  

Filters with text support the mask asterisk (*) that matches any character.  

The day and time of flight appears with the values of current day by default but you can modify these 
values. 

After entering the search parameters, clicking on the “Accept” button, the list of FP that comply those 
parameters appears. 
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3.5.3.b. Query results 
The FP query results appear by default sorted by “Day/Departure Hour”. You may sort by “ARCID” or 
“State” too. 

Each line of the results corresponds to a FP, with specific data of the FP (ARCID, EOBD, etc.) and internal 
information of ICARO system (FP State, reason for inactivity). 

In the ICARO system there are three internal states of FP: 
1. ACTIVE: FP “live” in the system that support associated messages. 
2. INACTIVE: FP that don’t support message association by any of the following reasons: 

a) Inactive Completed: FP finalized by ARR message or set time exceeded after the 
estimated time of arrival. 

b) Inactive Rejected: FP rejected by ARO or IFPS. 
c) Inactive Cancelled: FP cancelled by CNL message. 

3. LOCKED: FP waiting for IFPS or an external ARO office (foreign) response and don’t allow 
message association until receiving acceptance response. 

• Viewing query results. 

Depending if FP History or FP is selected, the information will be displayed differently in the query 
filters by clicking on the FP. 

The flight plan information can be displayed in two ways depending on your choice: 
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1. FP Display 
By selecting “FP” displays the current flight plan latest information. 
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2. FP History Display 
By selecting “FP History”, the chronological sequence of events related to the flight plan 
appears. 

 

By selecting any entry, the message content is displayed at the bottom of the screen. For 
example, if DLA is selected, that message will be displayed. 

There are two icons to extract the information as a PDF file   

 

• PDF Summarized shows the list of entries displayed on screen 

• PDF Entire shows the content of all entries, the content of the messages. 
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